How to Find the Supervisor for a Position

1. Go to SAP transaction PPO1.

2. Inthe Object Type box, choose Position from the drop down list
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3. If you know the position number, you can enter it in the Object ID box and the press Enter.
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4. If you don’t know the position number, you can click on Structure Search to see a list of
positions in your area.

Maintain object
) & & OE W/ R

Find by |

e E Position Plan version |01 Current plan ,
- (1 Search Term Object type 'S Position :
- Gﬁ Stri%ure Search Object D T

Object abbr.

Active I'-Planned -Subm'rtted -Apprt}'




How to Find the Supervisor for a Position

5. Click to open the arrows until you get to the department you need to see. You may need to
widen the left portion of the screen to see the position numbers.
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6. To choose a position, double click on the position number.
Maintain object
% |0 & % DO a2

B ey

Find by

~ & Position Plan version 01 Current plan -
* (il Search Term Object type S Position -
- (1) Structure Search Object D ]

Object abbr.

. Active } Plnned  Submitted | Approved R

— . Time
— Object - (®)Pe
_ETE Code = Relationships hud From
» ] Computational 40533 0 30000179 - —
» ] Water Resource 40543 0 30000180 - EATALET o
~ [ Ctr For Applied | 40550 0 30000181 Department/Staff Oal
v & Executive A:P048IMS S 50106973 Planned Compensation OFn
» 3 Maintenance K0040MD S 50106974 Vacancy O Te
- & Maintenances0028M0 S 50106981 s AT RIS
» 3 Engineer Te| TO015M0 S 50106982 Authorities/Resources
- & Maintenancelknog4mo 5 50106988 ok Schedu
» & Research En[P1376M7 S 50106995 ortesenedus o
» & Research En[P1377M7 S 50106006 Employee Group/Subgraup =

v & Engineer Te| TOO15M0
v & Administratiy P0232M5

» & Engineer Te TOO15M0 S 50107010
v & Professor |FBS01MO S 50107012
» & Research 5ciP1381M7 S 50107016
v & Multmedia 5/P0358M7 5 50107018



How to Find the Supervisor for a Position

7. After clicking on a position, the position number will populate the Object ID box.
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8. Click on the gray box next to Relationships. The line will turn orange. Then click on the mountain
icon.
Maintain object

| ) & 6 [0 T
BRI EEEEIR2EY
Find by
~ & Position Plan version 01 Current plan v
- (i) Search Term Object type S Position -
+ [l Structure Search Object ID 50111106 Student/Non-Work St
Object abbr. MN8291M0
- Active } Planned | Submitted | Approved
- = F= Infotype Name s.. [ | Time
EhEEEE e = ) o
— Ohject o - (e)F
T &l -
MName : | Code D I__L\\‘[Raw'lationships "4 Frot
» [] Computational 40533 0 30000179 — % = JW
SCl )
» [ Water Resource 40543 0 30000180 ~ [pEpsPton a

9. There should be a line that is identified as “Reports (I”. This will have the position number of the
supervisor listed in the Rel’d Object column.
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10. To see who is in the supervisor’s position, find the position number in the list on the left of the
screen. Click on the arrow next to the position and a new line will populate with the name of the

person in the position.
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If there is no arrow next to the supervisor position number, that means the position is vacant.
No time or leave entry will route since the position is vacant.
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11. If there is no Reports To line, then the supervisor of the position is someone whose position is
not in CAER. To find out who the supervisor is, you can contact Toni Smith.
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